DoD 1400.20-1-M

APPENDI X a
DEPARTMENT OF THE ARMY FAM LY MEMBER PRI ORI TY PLACEMENT PROGRAM

(Program F)
A APPLI CATI ON

Thi s appendi x applies only to current Departnent of the Arny (DA
enpl oyees who are famly nenbers (FM of DA civilian or mlitary
personnel including Arny National Guard and to activities of DA when *

filling conpetitive service positions wthin the 50 United States.
The 50 United States includes Al aska, Hawaii, and the D strict of
Col unbi a.

B. PURPCOSE

This appendix prescribes policies and procedures for the
systematic referral of eligible DA enployees whose DA sponsor is
I nvol ved in a permanent change of station (PCS)

C. ELIGBILITY

1. Conditions. Current DA enployees on career or career-
condi ti onal appolntnents (or excepted service enployees wth personal
career or career-conditional status) , who are FMs) and desire to PCS
fromone DA activity to another DA activity within the United States

are eligible for registration and referral when their DA civilian or
DA mlitary sponsor:

a. PCSS within the 50 United States.

b. Makes a PCS overseas on an unacconpani ed tour and the DA
FM wshes to PCS wthin the United States; or upon sponsor’s return
froman overseas unacconpanied tour, FM w shes to relocate fromwthin
the United States to sponsor’ s new United States duty station.

c. PCSS overseas; DA FM could acconpany sponsor but chooses
to renain In the United States for reasons considered beneficial to

the famly, and wishes to PCS (e. g., near famly) within the United
St at es.

d. Retires (or service termhas expired for mlitary sponsor)
and famly wll PCS to retirenent destination.

e. s on tenporary assignnent (service schools, devel opnental
assignments, etc.) for 9 nmonths or longer and may have either
permanent or tenporary orders .

f. | s making a PCS but travel expenses are not being paid by
t he governnent.

g. Is a tenporary DA enployee and is selected for a pernmanent
posit ion at another Arny duty station with no break in service.
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h. | s assigned to a DOD activity, the FM is a DA enpl oyee and
there is a DA activity in the comuting area.

I |s a DA reservist called to active duty or a civil service
reenpl oyed annuitant if the assignnent is for 9 nonths or more..

Fam |y nmenbers for purpose of this program are spouses; unnarried
children, stepchildren, adopted children, and those under the | egal
guardi anship of the enployee or spouse, who have not reached their
23rd birthday; and parents, stepparents, or legally adoptive parents
of the enpl oyee or spouse who are at |east 51 percent dependent on the
employee for support.

2. Duration, El i gi ble enpl oyees will be registered for a nmaxi mum
of 1 year. This eligibility is applicable regardless of whether |eave
wi t hout pay continues beyond 90 days if the |ast period of enploynent
was w th DA Regi stration wll occur within 7 working days after
arrival at the new station. Enpl oyees who do not report for
registration wwthin 7 working days of arrival at the new duty station
are subject to forfeiture of eligibility. Limted exceptions to this
7-day reporting date requirenent wll be determ ned and granted by the
gaining Cvilian Personnel Ofice, based on valid energency or other
ext enuating circunstances.

D.  REFERRAL PLAN - RESPONSI BI LI Tl ES

1. Losing Activity. The losing activity wll:

a. Confirmregistration eligibility upon receipt of copy of
sponsor’s PCS orders.

b. Select the servicing activity which wll be:
(L) the servicing DA activity where sponsor is reassigned

(2) the nearest DA servicing activity in the comuting
area of the new duty station

(3) the DoD activity which services the DA activity to
whi ch sponsor Is assigned

(4) the bA activity in the commuting area when:

(a) the rMmremains in the United States and chooses

to relocate while the sponsor PCS s overseas (0/S) on an unacconpani ed
tour.

(b) the FM chooses to remain in the United States
whi |l e the sponsor PCS s 0/S.

(c) t'he sponsor retires and FM acconpani es sponsor
wth a PCSto retirenent destination.

(d) the FM acconpanies sponsor on a tenporary
assi gnnent .
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c. Counsel the famly nenber on:
(1) provisions of the Priority Placenment Program

, (2) hi s/ her responsibility to contact the servicing DA CPO
and register “wthin 7 working days of arrival

(3) the inportance of keeping registration data current.
_ d. Assure that the enployee reads and signs the letter “PPP
Registration of DA Famly Menber” (Page A-5) to indicate agreenent

with the proposed date of arrival and understanding of the 7 working
day registration requirenent.

e. Complete the sF 75 and the Registration Form DD 1817.
The Registration Formwill be conpleted according to Chapter 8, wth
the follow ng nodifications:

(1) Elenent (02) Enter F

(2) Elenent (03) Leave Bl ank.

(3) Elenent (44) Leave Bl ank.

(4) Elenent (45) Leave Bl ank.

(5) Element (64) , Individual Activity Selections, wll be

coded to limt registration to Arny and Arny National Guard activities

in the - immediate conmmuting area of the selected servicing CPO for
which FMindicates availability.

f. Approve an initial grant of 90 days of Leave Wthout Pay

( wop ) .  Request for extension should be considered in accordance wth
CPR 990-2, Book 630. S12 to give the enployee the full 1 year
registration at the new duty station identified in Dlb above. The

intent is to afford the enployee adequate LWOP to accommopdate
reasonabl e | eave requests, enroute, prior to arrival at new duty
station. The 12 nonth registration period begins at the tine of
registration by the identified servicing CPO

o« Immediately notify selected servicing CPO by forwarding
completed form letter (Page A-5) containing date of departure of
famly member/employee, proposed date of arrival at the new DA

serV|C|ng CPO and s igned enployee statenent. One copy of DA
sponsor’s PCS orders will be forwarded as an enclosure to the letter.
2. Enployee ( Family Menber) . The enployee wll:

~a. Present a copy of sponsor’s PCS orders to losing activity
to confirmregistration eligibility.

b, Handcarry the DD Form 1817 and SF 75 to the registering
servicing cpo identified in Dlb above.
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c. Register within 7 working days of arrival at new duty
station to assure receiving the entire referral entitlenent.

Enpl oyees who report after the 7 working days tine period will forfeit
registration eligibility unless an exception is granted (as provided
I n paragraph C2 above)

d. Advise the registering office at the new duty station of
any change to data contained in DD Form 1817.

3. Designated Registering Activity. The registering CPO of the
DA FM wi IT=

a. Fill in Element (03). Assign registering activity code.

~b. Kl in Eenent (44) . Separation Date wll be the
begi nning date of the individual *s 1 year registration period.

c. Fill in Elenment (45). Rel ease Date will be the expiration
date of the 1 year registration period.

d. Conplete the registration form DD 1817 by registering the
eligible enployee as Priority 3 for a full 1 year period. The
enpl oyee will be referred to those DA activities in the commuting area
which list positions matching the skills and abilities possessed by
the registrant and for which the registrant indicates availability.

e. | nf orm enpl oyee that acceptance or declination of a valid
offer will result in deletion fromthe program

f Forward the DD Form 1817 to the Defense Data Support
Center (DDSC )

or Retain the enployee’s SF 75 and Priority Placenent Program
regi stration records, and letter entitled “PPP Registration of DA
Family Menber” , including attachnent in an enployee nane file.

h.  Submit file nmaintenance to keep data current.

i.  Relay placenent offers.

j. Delete registrants upon acceptance or declination of a
valid offer.

K. | f placenent is nmade, assure that copy of employment SF 50
is pronptly forwarded to losing activity to preclude processing of
resignation action.

1. Return DD 1820 Report Action pronptly to DDSC so that the
ef fectiveness of this program can be accurately nonitored.
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NOTIFICATION FOR GAI NI NG CPO
AND EMPLOYEE CONFI RVATI ON OF COUNSELI NG

SUBJECT: PPP Registration of DA Famly Menber -

nane

TG Servicing CPO

1. currently enpl oyed as
nanme Title, Series G ade

is a DA Famly Member eligible for priority 3 registration and
referral as provided in DoD Program for Stability of Cvilian
Enpl oynent, DoD 1400. 20-1-M Appendi x A. A copy of PCS orders of DA
sponsor is attached for confirmation of this eligibility and your
record keepi ng purposes. He/ she will leave this duty station in LWOP
status not to exceed on :

dat e

2. This enployee has been counseled regarding the provisions of this
entitlenment (see statenent below) . DD Form 1817 has been partially
conpl eted and he/she will handcarry DD 1817, SF 75 and will arrive at
your” office for registration on or before :

dat e

(stgnature - |osing CPO Rep)

For Regi stering Enpl oyee:

I have been counsel ed regardi ng the provisions of the DoD Program for
Stability of Cvilian Enploynent, DoD 1400.20-1-M | agree that the
above proposed date of arrival is correct and | understand that if I
do not register wthin seven ( 7 ) working days of the above arrival
date, | will forfeit ny registration eligibility.

( signature of enployee)

1l Encl
PCS Orders _ _
(Aut hori zed for | ocal reproduction)

Figure A-1. Sanple letter, notification for gaining activity CPO and
enpl oyee confirmati on of counseling.
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